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1. WHATISIT

Teacher's Pet is basically a Microsoft Word template, a toolbar that is inserted into Word
and that allows you to create exercises for your texts or words using a set of macros.
Once installed, it runs within Microsoft Word as an independent toolbar.

Thanks to T7eacher's Pet, you can make a series of different exercises very quickly,
without having to go to the trouble of manually doing the tasks yourself such as typing
out individual letters or words in the wrong order. By creating these exercises regularly,
you can give your pupils lots of written practice on the structures they are learning. They
can all be prepared instantly with 7eacher's Pet and be ready for use on the interactive
whiteboard or printed out as a worksheet. I find that my students like the types of
exercises that 7eacher'’s Pet can make and it seems to have a positive effect on their
spelling, comprehension and understanding of word order.

The toolbar (once fully displayed, it shows more macros )

Teacher's Pet = |_
E  tulti Choice Maker

E bulti Gap Maker
E  Jumble a'word [Chil+a/)
E Jumble a Sentence [Ctrl+5]

% Unzart Selected Paragraphs
E Remowve all zpaces

“ Hemowve Punctuation
EE wiord Rermowver [Crl+&E]

% Pronunciation Practise

W e teachers-pet.org

2. chris@teachers-pet.org
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2. WHO CREATED IT

The author of T7eachers Pet is Chris Lacey, an EFL teacher working in Hungary.
I think we should all be very grateful to him for making such a brilliant tool.

I encourage you to go to his website and make a donation for this wonderful tool that he
has created.

This is the link:

http://www.teachers-pet.org/support.html

3. TYPES OF EXERCISES THAT CAN BE CREATED

Bingo Card Maker

Verb Tense Test Maker
Crossword Maker

Flashcard Maker

Sentence Breaker
Paragraph Breaker

Jumbles

Multi-word Maker

. Multi-gap Maker

10. Multi-choice Question Maker
11.Synonym Question Maker
12. Antonym Question Maker
13.Word Mover

14.Word Remover

15. Punctuation Remover
16.Space Remover

17.Letter Remover

18. Letter Underliner

19.Word List Saver

20.0nline Children's Dictionary Search
21.0nline Dictionary Search
22.0nline Thesaurus Search
23.0nline Multi-word Dictionary Search

WoONSOUAWN =

The exercises are described on the next pages.
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1. Bingo Card Maker

Select a vertical list of words or sentences with your cursor and this macro will create up
to 50 unique bingo cards, each randomly populated. ( See t-pet demo video bingo )

2. Verb Tense Test Maker

Select an English verb conjugation with your cursor and this macro will search the
Microsoft Word Dictionary for its root form and then create a test with the results.
For example:

BEFORE USING THE MACRO

I English since 2004.

AFTER USING THE MACRO
| T (learn) English since 2004.

3. Crossword Maker

Select a vertical list of words with your cursor (with or without clues) and this macro will
create a simple crossword puzzle, using the first word in the list as the vertical keyword
in the puzzle.

Bear in mind that the longer the first word is, the more words will fit in your crossword.

4. Flashcard Maker

Single-sided flashcards

Put a vertical list of words, sentences and/or images in a blank Word document and this
macro will turn them into a sheet of large or small flashcards for classroom use or for
students who want to learn words or phrases.

Double-sided flashcards

In a blank Word document, create a two-column table populated with words, sentences
and/or images and this macro will create a sheet of large or small double-sided
flashcards. Excellent for teaching vocabulary in the classroom or for students to learn
words alone!
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5. Sentence Breaker

Place a plus sign (+) in the middle of each sentence in a list and this macro will break
the sentences in half, shuffling the order of the second half of the sentences. The
students must put the sentences back together. For Example:

Match the text on the left with the text on the right:

1. dressed up like a a. man about a dog
2. It's a dog's b. story

3. There's life in the c. dog's dinner

4. gotosee a d. dog

5. You can't teach an e. old dog yet.

6. a shaggy dog f. old dog new tricks.
7. be as sick as a g. life.

6. Paragraph Breaker

Place plus signs (+) where you want to break a block of text and this macro will shuffle
the order of the lines. For Example:

Number the following lines in the correct order:

() so many friends is that he wags
() The reason a dog has
() his tail instead of his tongue.

7. Jumbles

Word Jumbles

Place the cursor anywhere within a word and this Macro will shuffle the order of the
letters. For example:

Put the following letters in the correct order to make a well known idiom:
"iiyouCtsr leidkl het tca'

Sentence Jumbles
Select a sentence and this macro will shuffle the order of the words. For example:

Put the following sayings in the correct order:
an You old can't new dog teach tricks'

like and Fight cat dog’

the While mice the will cat’s play away'’
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List Jumbles
Select several paragraphs with your mouse and this macro will shuffle them, which the
students must then number in the correct order.

8. Multi-word Maker

Type in 2, 3 or 4 words and this macro will replace all instances of the words with a
multiple choice. Ideal for testing students' understanding of Articles (a, an, the),
Pronouns (he, she, they, etc), Relative Pronouns (Which, What, That, etc), Prepositions
(of, to, by for, in, on, etc), and much much more! For example:

Choose the most appropriate word in bold:
The/an/a Owl and the/an/a Pussy-Cat went to sea
In the/an/a beautiful pea-green boat,

They took some honey, and plenty of money,
Wrapped up in the/an/a five pound-note.

9. Multi-gap Maker

Slightly different from the 'Multi Choice Maker’, type in 2, 3, 4, 5 or 6 words and this
macro will replace all instances of the words with gaps. For example:

Fill in the gaps with one of the following words: would, could, might,
should

"If dogs ..eeeevveeeieeneen 1:1 1 S8 | A take a lot of the fun out of owning

Andrew A. Rooney

10. Multi-choice Question Maker

Select a word or a phrase with your mouse, type in 4 definitions for the word/phrase,
only one of which should be correct, and this macro will create a multiple choice
question at the bottom of the document. For example:

The word macro means:

(a) A jacket that a person wears in a boat.

(b) Macbeth's half brother in the Shakespearian play.

(c) A feature of Microsoft Word which is useful for teachers.
(d) A new caviar being served in MacDonald's
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11. Synonym Question Maker

Select a word and this macro will place words with a similar meaning at the bottom of
the document in the form of a question.

12. Antonym Question Maker

Similar to the Synonym Question Maker except this macro will place one word with an
opposite meaning at the bottom of the document in the form of a question.

13. Word Mover

Similar to the Word Remover, hold down the Ctrl button and double click on several
words that you want to move from a text and this macro will copy all the selected words
to an alphabetically ordered list at the bottom of the document.

14.Word Remover

Select several words in a text and this macro will put them at the bottom of the
document in an alphabetically order list, leaving blank spaces in their place, making a
gap filling exercise. For example:

Fill in the gaps with the words listed below:

"If toast always lands ............ -side down, and cats always land on their ........ , what
happen if you .......... toast on the back of a cat and ........ it?" Steven Wright

1. butter

2. drop

3. feet

4. strap

15. Punctuation Remover

Select some text with your mouse and this macro removes all the punctuation from the
text, which your students must replace! For Example:

Put the punctuation marks back into the following text:

"Basically a dog person I certainly though wouldn't want to offend my
constituents who are cat people and I should say that being I hope a
sensitive person that I have nothing against cats and had cats when I was
a boy and if we didn't have the two dogs might very well be interested in
having a cat now" Incoming Missouri Congressman James Talent,
responding to the question "Are you a dog or a cat person?”
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16. Space Remover

Select some text with your mouse and this macro will remove all the spaces, making it a
tricky exercise for the students to read. For example:

Put the space back into the following quote:
"Ifadogjumpsinyourlap,itisbecauseheisfondofyou;

butifacatdoesthesamething, itisbecauseyourlapiswarmer."
Alfred North Whitehead (1861 - 1947)

17. Letter Remover

Select some text with your mouse and then chose which letters you want to remove and
this macro will replace them with a space. For example:

What are the following pet related words?

R_bb__t
H_ mst__r
B rk

P rr

B n
V_ t

18. Letter Underliner

Type in a letter combination that your students have difficulty pronouncing and this
macro will highlight them, making a useful reading exercise. For example:

Read the following aloud, paying careful attention to the underlined areas:

"T loathe people who keep dogs. They are cowards who haven't got the
guts to bite people themselves. " August Strindberg

19. Word List Saver

Hold down the Ctrl button and double click on each of the words that you want to keep
a record of and this macro will move the words to a separate file for storage. Great for
keeping track of the words your students have learnt!
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20. Online Children's Dictionary Search

Select a word and (if you are connected to the internet) this macro will instantly search
for the word in a Children's Dictionary.

21-22 Online Dictionary / Thesaurus Search

Select a word and (if you are connected to the internet) this macro will instantly search
for the word in a Learner's Dictionary / Thesaurus.

23. Online Multi-word Dictionary Search

Hold down the Ctrl button and double click on several words and (if you are connected
to the internet) this macro will find the definitions for all the selected words at once!

To see examples of some of the different exercises you can make with 7eacher'’s Pet,
why not download my example lessons from the 7eacher's Pet site file from and try
them out: http://www.teachers-pet.org/examplelesson.html
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4. HOW YOU CREATE THE EXERCISES

Since T7eacher's Pet is a Microsoft Word template and the exercises are created using
macros which perform a set of instructions in one click. For the macros to work, you
need to open Word, go to Herramientas/Macro/Seguridad/ and select Medio. This
will mean that when you try and use 7eacher's Pet, a dialogue box will appear on the
screen asking you to Enable Macros, which you then select.

To apply a macro, highlight the required text and click on the relevant button from the
Teachers pet toolbar and see what happens. As long as your Macro Security settings
have been set to Medio, the macros should work fine.

5. WHERE AND HOW TO DOWNLOAD IT - INSTALLATION

To get started, go to the 7eacher’s Pet website and download the version of the file you
need: http://www.teachers-pet.org/download2.html. A window will automatically come
up prompting you to save it in your hard disk.
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i mnicio| B9 TEACHERS PET - Microso... | &7 Downloading. .. - Micraso. .. II 45 Descarga de archivos |« @iglardg 2 PR 1407

The Teachers pet installer will be saved in your hard disc or you can choose another
location.

Find it where you saved it and double click to start it.
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# Teachers Pet Setup

Choose Install Location
Choose the Folder in which to install Teachers Pst,

Setup will install Teachers Fet in the Fallowing Folder . To install in a different Folder, click
Browse and select another folder, Click Install to start the installation,

Browse...

’—Desnnatmn Folder

Space required: 492.0KE
Space avaisble: 11.5GB

Hullsoft Install System w2.25

Install Cancel |

) Inicio| TEACHERS PET - Microso... | £ Downloading... - Microsa... |[ (55 Teachers Pet Setup

< 9 AFETAD TIPS 1h00

This window will come up
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Instal

DE2da SLY | ElRd o-o - ABOBE=S8 8T we -6z -8 s
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& Find it am  please wak whie Teachers Pet is being installed. (_j
= Create shorteut: Ci\Documents and Settings\alum-011Mend IniioiProgramasiTeachers Pet.int
= ]
Z = |
= & Teachers Pet Setup
& The Teachers Pet has been unpacked!
5 NOGTE: The file will now open. IF you are asked to do sa, you should choose to Enable Macros if
é you wish to start using the Teachers Pet.
& Tl saft Instal Syster v2.25
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The teachers pet document will open

Clic
Accept

Teachers-Petorg

If you look at the 1op of your screen, you should see the Teacher's Pet’ tookbar (On the "Add-Ins’ tab in
Microsoft Word 2007). The drop-down menu contains buttons that perform sets of actions called ‘Macros' to
tha text in a documant. Bafore Using the macros you should raad thase brief instructions:

Tor misske e Tencher's Pul (ool available for use on olher documsnts you need o ceste shorcons o this
file in the Microsoft Office ‘Start-up’ folder and "Workgroup Templates' folder. To do this. simply double-click
on the "Activate’ buttan below. If you decide you want to remove the Teacher's Pet toolbar, you can dou
click on the ‘Remove’ button at any time.

Remove
It you arc unablc o actiate the 1oachers Fot, ft may be bocause your Macro secunty 15 sot to HIgh' or ‘Very
Higih' B, teTen 165 s -MAATIc: Serairitys Seciion s Do af e (g 16 R oul b 6 corec this
Micacsot Ward 2007 Users
Ihe macros in this template have not beon testod in Microseft Word 200/, If you are running Word 200/ and
Ennilen Aniy bl (e o s 1o e it click b

Need Help? Where are you? Your Support!
Doubleclick here to view the Double click here to mark Double click here to find out
Frequently Asked Questions your location on my how you can support this

faned tport 1 problen Gt private projact

What can the Teacher’s Pet do?
Here's a list of the macros which the Teacher's Pet can currently perform

= Bingo Card Maker
Salect a vartical list of words or

- Si i Maker
your cursor and this macro will create bingo cards. Put a vertical list (netn a table) of words,

TAdoiaments
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If you didn’ t do it before, at this point you will need to activate the Macros. Go to the
menu “herramientas" , macro , seguridad and set it to " media*

4. HOW YOU CREATE THE EXERCISES

=8 Teachers Pet Text Tool 5.2 - Microso: ft Word

Archivo Edicién Ver Insertsr Eormato Herrsmientas Tabls Ventana ©

D Ee Sk @ @ 00w - @ 2| vema - el S0 - o= EE

(]
z
A
(2]
[l
[
[l
il
1
1
N
>

Insertar campo de word ~ F

R - CuacEd |

4
&
a4
8
a
1]

» This is the
toolbar

Teachers-Petorg

ree Tools fo

et L 98K
MO ERILT

If you laok at the top af you
2007). The drop-down menu contains buttons that perform sets of actions called Macras’ to

ate shortcuts to this
r. Ta do this, simply deuble-click
eacher's Pet toolbar, you can double-

Teacher's Pet

Activate ‘ Remove

unable to activate the Teachers Pet, it may be because your Macra security is set to High' ar Very
se refer to the "Macro Security’ section at bottorn of the document to find out how to correct this,

been tested in Microsoft ¥Word 2007 If you are running YWord 2007 and
counter any problems, please report them to me: double-click here
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Need Help? Where are you? Your Support! ‘ :
[

There are two methods to install the toolbar, depending on whether you want it to
always be there in Word when you open it or if you want to launch it only from time to
time.

For the first (you want it to always be there in Word when you open it) double click the
file Teachers Pet Text Tool 4 ( saved in your computer ) to open it and then
double click on the word Activate to install the template. Follow the on-screen
instructions.

For the latter (you want to launch it only from time to time) open Word and click on the
Herramientas menu at the top of the screen then on Herramientas and Plantillas y
complementos. Click on Agregar in the Plantillas and complementos window.
Click on the drop down arrow in the Look in box and select My Documents. Select the
Teacher's Pet template - it's the file with a yellow strip along the top. Click OK twice.
The dialogue box about enabling macros should then appear. Select Enable Macros.

You should now be able to see the 7eacher's Pet toolbar at the top right of the screen. It
is easy to remove the toolbar if necessary by using the herramientas and plantillas y
complementos window or by going to the bottom of the menu's toolbar and removing
it from there. So don't panic.
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YOU HAVE THREE VIDEO TUTORIALS THAT YOU CAN WATCH

1. How to create Bingo cards
2. How to jumble list of words
3. How to remove letters

4. How to create crosswords
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